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TASC recommends that Descriptive Texts be drafted and retained in this template for:
· school records
· proofreading
· input and approval from the relevant parties 
· in case of any technical difficulty when entering Descriptive Texts into TRACS.
Complete one form for each student whose TCEA application has been approved by TASC. 
Once reviewed and approved by the student and school:
1. go the individual student’s TCEA Application in TRACS
2. open the TCEA Submission tab 
3. paste each Descriptive Text category into the relevant section.
A step-by-step guide to submitting the Descriptive Text is available here. 
	Student Full Name:
	

	Student TASC ID:
	

	School:
	


Please provide statements on the student’s demonstrated achievements against the categories as indicated in this document.
These statements should be consistent with the student’s Individual Learning Plan and goals. These may be sourced from across learning contexts, including:
· learning outcomes from courses studied 
· participation in other educational pathways such as school-based alternative programs, Trade Training Centre (TTC) courses and VET courses
· participation in extra-curricular activities and other informal learning.

You MUST engage with the Descriptive Text Resources on the TCEA webpage. 
The requirements for the Descriptive Text are as follows:
· Statements need to be positive and focus on achievement. 
· Aim for a balance of content across categories with no blank categories. 
· Do not repeat statements.
· Provide the statements in dot point format (apart from the Additional Comments section). 
· A maximum of 600 words in total. 
· Descriptive Texts less than 200 words may be queried for quality assurance. Descriptive Texts must be substantial and meaningful to proceed to certification.
· Use consistent present tense.
· Use the Example Descriptive Texts on the TASC webpage as a guide.
· You must provide a polished, proofread, formatted (with dot points) final draft to TRACS.
· When creating the Descriptive Text, ensure the student’s preferred pronouns are consistent throughout.
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	Study and Learning
FOR EXAMPLE 
· Demonstrates clear and accurate literacy skills
· Completes comprehension activities with visual supports
· Interprets data from bar graphs

	

	Communication and Technologies
FOR EXAMPLE
· Completes and submits work electronically
· Searches the internet to undertake research for assignments
· Demonstrates an understanding of cyber safety principles

	

	Work Pathways and Transition Activities
FOR EXAMPLE
· Completed a work experience program
· Follows workplace routines and procedures
· Adheres to workplace health and safety directives 
· Completed a first aid training course
· Attended TasTAFE Open Day

	

	Citizenship and the Environment
FOR EXAMPLE 
· Follows school expectations and embodies the school values of respect, growth, courage and responsibility 
· Navigates around a large campus independently and follows a class timetable
· Contributes to the school community through participation in a gardening program

	

	Personal Development
FOR EXAMPLE
· Recognises opportunities for personal growth and development 
· Takes a leadership role for peers during group tasks
· Demonstrates perseverance when facing challenges



	Statement of Participation in Extra-Curricular Activities 
FOR EXAMPLE
· Sailors with Disabilities program
· Clean Up Australia Day
· School recycling program
· Member of local football club
· Part-time employment at a local café



	*Additional Comments dot points not required
(on Educational Achievement during senior secondary schooling)
FOR EXAMPLE
[Student name] embraced a broad range of courses and engaged with enthusiasm in all aspects of school life. Throughout their senior secondary years, they built strong relationships with both peers and staff while continuing to extend their knowledge and skills. [Student name] was a highly valued and respected member of the school community.


*Note: Please be aware that legal names are printed on the TCEA certificate. You can use the student’s preferred name in the Additional Comments section ONLY.
Additional Comments should not appear disconnected from the certificate recipient if the preferred name differs significantly from the legal name.

Check the spelling of the student’s name before submission in TRACS. 
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