TRACS

How to...check the status of
student declarations

This is for:

e TLOs, Principals, School Administrators

> Quick version:
Click on... : Select "Student Click "Student
"Reports” Reports" ; Details Report"
|
\/

Refer to the "Student

Op;r;g;v;lglz?‘:led ——| Declaration" column
P on Sheet?

> Detailed version:

1. Log in to TRACS:
o Select REPORTS from the top menu bar:
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2. Select the STUDENT REPORTS tab to access the list of reports that return student
data:
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Ll Reports

REPORTS

SCHOOL REPORTS ASSESSMENT REPORTS € STUDENT REPORTS

A NFSCRIPTION

3. Click the Student Details Report to download a new copy of it. Depending on the
size of your school, this may take a moment. Once it has finished processing, your
browser will prompt you to open or save the report.

Folio Status Report
Course Enrolment Report

Adjustments Report

Missing Internal Ratings Report

Booaadod

4. Navigate to Sheet2 and view the column named Student Declaration. This displays
the status of each student’s declaration submission. Students with NOT
COMPLETED reflect those that should submit a student declaration but are yet to do
SO.
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Sheet1 contains a data dictionary which provides context for each column in the
report.
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93> Things to know:

¢ Information about student declarations is available on the TASC website.

For further support, contact TASC via any of the following:

e Phone: (03)6165 6000
e Email: enquiries@tasc.tas.gov.au
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https://www.tasc.tas.gov.au/students/years-11-and-12/preparing-for-exams/student-declaration/
mailto:enquiries@tasc.tas.gov.au

