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Form Page 1  

  Notes: 

TASC Sessional Staff are not 

required to provide digital 

copies of their qualifications or 

a Statement of Service. 
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Form Page 2 (Steps for Markers) 
  

Notes: For School/Section select ‘Office of Tasmanian Assessment Standards and Certification’. 

The screenshot below shows what a Marker needs to input, noting that markers usually begin their work in August. The steps other types 

of sessional staff should follow when completing page two of the new starter pack are outlined in this guide (page 3 and 4) 
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Form Page 2 continued (Steps for Supervisors and Supervisor Coordinators) 

Notes: For School/Section select ‘Office of Tasmanian Assessment Standards and Certification’. 

The screenshot below shows what a Supervisor or Supervisor Coordinator needs to input, noting that Supervisor 

Coordinator/Supervisors usually begin their work in November. 
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Form Page 2 continued (Steps for Setters and Critics) 
  

Notes: For School/Section select ‘Office of Tasmanian Assessment Standards and Certification’. 

The screenshot below shows what a Setter or Critic needs to input, noting that Setters and Critics usually begin their work in March. 
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Form Page 2 continued (Steps for Clerical Staff) 
  

Notes: For School/Section select ‘Office of Tasmanian Assessment Standards and Certification’. 

The screenshot below shows what a TASC Clerical Assistant needs to input, noting that they usually start in November, are relief 

employees, and require approval from a senior TASC staff member. 
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Form Page 3 (Registration) 
  

Notes: Enter your RWVP registration details. 

Your registration will only be recognised and verified if it meets all requirements. You can update your registration details online [here].  

The main reasons you may encounter issues are: 

• You haven’t listed DECYP on your RWVP registration. 

• After adding DECYP, it can take up to 24 hours for your details to be activated and allow progression. 

 

https://wwcforms.justice.tas.gov.au/StatusCheck/StatusCheck.aspx
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Form Page 4 (Employee Details) 
  

Notes: Enter your personal details and next of kin information. 
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Form Page 5 (Bank Details and Direct Deposit Authority) 

  

Notes: Enter your bank, tax, and superannuation details.  

When completing the form, do not type your full BSB. Instead, enter the first three digits and wait for the drop-down menu of BSBs from all 

banks to appear. 
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Form Page 5 continued (Bank Details and Direct Deposit Authority)  

  

Notes: You must follow all instructions listed on 

this page.  

One common issue occurs if an applicant 

doesn’t enter DECYP’s ABN, which is listed in 

the instructions [26237631294]  

If you continue to have problems, DECYP HR 

can provide further assistance: 

contacthrpayroll@decyp.tas.gov.au 

mailto:contacthrpayroll@decyp.tas.gov.au
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Form Page 6 (Submission) 

Notes: Tick the confirmation box and click submit. 


